AHHOTanus padoveil NPOrpaMMbl JUCHUIIMHBI

b1.B./IB.05.02 «Texnosiorun coeperarpuiero npou3BoaACTBa»
Ilesn ocBOEGHHMS IMCHMIUIMHBI B MOJIrOTOBKE MarkcTpa HampaBieHbl Ha (OpMHUpOBaHUE Y

MaruCcTpaHTOB KOMIIETEHTHOCTH B OOJACTH TOKYMEHTAIIMOHHOTO OOECIICUEHUS YIPaBICHUS
B 00pa3oBaTE€bHOM YUYPEXKIEHUHU, TOTOBHOCTH HCIIOJNB30BaTh JOKYMEHTAI[MOHHBIN
MOTCHIIMAT  JUIsl  TOBBIMICHUS  PE3YJbTAaTHBHOCTH  JCATEIHLHOCTH  00pa3oBaTENbHOM
OpraHu3aluy.

2. 3aga9¥ TUCIUIIINHEL:

- O3HaKOMIICHHE C TOHATHAMH «HH(OpMAIWs», «IOKYMEHT» W UX IPOU3BOJHBIMH,
LeNsAMH, 3a7adyaMM, NpPUHOMIAMH ¥ (QYHKOUSIMHM, OCHOBHBIMU 3TallaMu Ipolecca
pa3paboOTKM M  MpaKTUYECKOW peajau3aluu  JOKYMEHTAallMOHHOTO  OOecredeHus
yIpaBiIeHus: B 00pa3oBaTeIbHON OpraHu3anuy;

- (opmupoBanue crnocoOHOCTH padOTaTh C OCHOBHBIMM HOPMATHBHO-METOIUYECKUMHU
MaTepuagamMH Mo JOKyMEHTHPOBAHHIO YIIPABJICHUYECKOMN NEATENBHOCTH, CO CTaHAApTaMu
[0  YNpaBICHYECKOM  JIOKyMEHTalluHh, COCTaBOM  YHU(PHUIHMPOBAHHBIX  CHUCTEM
JIOKYMEHTAlUH;

- TIpUOOpETeHHE HABBIKOB PeaTu3allyisi B MPAKTHYECKOH IS TEIFHOCTH MPUHIIUIIOB PaOOTHI
C JIOKYMEHTaMH, MpPaBUJ JOKYMEHTOOOOpOTa W OpraHM3aluu J1eJONpPOU3BOJCTBEHHOM
CITy>kOBI 00pa30BaTELHON OpTaHU3aINH;

- BBIABJICHHUE TEHACHUUH pa3BUTHA HMHPOPMALMOHHO-JOKYMEHTALMOHHOTO OOECleUYeHUs
yIpaBIIECHUS;

- OCO3HAaHME  TMOTeHuuana  oOpa30BaTENLHOTO  YUpPEeXXIAECHHS B OOECIEeUeHHH
pe3yibTaTUBHON M Kaue€CTBEHHOM pabOThl OpraHU3alMy B IIEJIOM, €€ YNpaBICHUYECKOIO
NIEPCOHAIIA;

- OBJAJICHHE MaruCTPaHTAMH TEOPETUYECCKHMH 3HAHMSIMH, MpUoOpeTeHre HEeO0OXOAMMBIX
NPAaKTUYECKUX HAaBBIKOB [UI TPAMOTHOTO M 3(PQPEKTUBHOTO JOKYMEHTHUPOBAHMS
yIPaBJICHYECKOH IEATEIFHOCTH KaK YaCTH MPOPECCHOHATBHOM.

3 @opMupyemble KOMIETEHUMH M HMHAUKATOPbI MX [JOCTHKEHHMS 1O JAWCUMILIMHE
«Opranuzanus 1eJIONPON3BOACTBA B 00Pa30BaTEIbHOM yUPesKAeHUN»

Koanl Conep:xaHue KoMNeTeHUH Kox u HaummeHoOBaHWMe WHIMKATOpA
KOMIIeTEeHIIUH JTOCTHKEHUS KOMIIETCHIIMH

Crniocoben OCYIIIECTBIIATH | 3HATH:
- KPUTUYECKHUI aHaIu3 MPOOJIEMHBIX | - OCHOBHBIC MPOOJIEeMBl HAyKH U
VK -

CUTyallUii Ha OCHOBE CHCTEMHOTO
rnoaxona, BbIpa0aThIBaTh
CTpaTEruto NEUCTBUI

oOpa3zoBaHus;
- METOJIbI TIOJYYCHHSI COBPEMEHHOTO
HAYYHOTO 3HAHUS;

- CYIUIHOCTDb MHHOBAIIMOHHBIX
mporeccoB B o0pazoBanuu PO u mupa.
YMETb:

-OPUCHTUPOBATHCA B OCHOBHBIX
TEHICHIMSIX Pa3BUTHSI COBPEMEHHOTO
HAYYHOTO 3HAHUS;




- OCYHIECTBIISAITh ~ HAYYHBIH
MH(OPMAIIMOHHBIN TTOUCK;

- KPUTHYECKH aHAU3UPOBATH
HAY4YHYIO0 HH(POPMALIUIO;

- BBIICIATH NPOOJIEMHbIE HAIIPABICHHUS
pa3BUTHS HAyKU U 00pa30BaHus;

- ompenenatbk chepy CBOMX HAYUYHBIX
HUHTEPECOB;

BIIAJICTh:

- crnoco0aMu OCMBICIICHUS M aHAJIN3a
Hay4HOI uH(OpMaIHH;

- HaBBbIKAMH HCIIOJIb30BaHUS
TEOPETUYECKUX U MPAKTUYECKUX
3HaHUN mpobieM  HaykKd U
oOpa3oBaHUs B pelieHnn
00pazoBaTeNbHBIX
npodeCcCHOHANTBHBIX 33]1a4.

[IKC-5 ['OTOBHOCTH ~ OpPraHHM3OBBIBATH W | 3HAET CHCTEMY aIMHHUCTPATHBHO-
OLICHUBATH praBHeH'—IeCKI/Iﬁ mponueccce | ynpaBJICHUYCCKUX u O6paSOBaTeHBHBIX
C WCIOJIb30BaHHEM HMHHOBAIMOHHBIX | IIPOLIECCOB 00pa3oBaTeIbHOI
TEXHOJIOTHI MEHE/DKMEHTA, | OpTaHN3alNu.

COOTBCTCTBYIOIINX O6HII/IM u BLII[CHHGT AKTyaJIbHbIC 1
cnenu(pUUECKUM  3aKOHOMEPHOCTSAM | [MEPCHCKTHBHBIC NCITU PAa3BUTHA
00pazoBaTeILHOTO

Pa3BUTUS YIIPABISEMOUN CUCTEMBI
YUPEKACHUS, INIAHUPYET MEPONIPUATHUS 10

HX TOCTUKEHHUIO;

Bnaneer  meromamm  PaspabaThiBaTh
CTpaTeruio

U TaKTHKY pa3BUTHA

00pa30BaTEIbHOrO YUPEKIACHUH

4. Copep:xanve XUCHHUILIMHBI «OpraHuzanms IeJONPOU3BOACTBA B 00pa3oBaTe/IbHOM
YUpe:xIeHUumn»

JIOKyMeHTHpOBaHHE YIpaBlIEeHUECKOW aearenbHOcTH. HopmaTtuBHO- Meroandeckas 0asa
OpraHu3alK JOKYMEHTAalMOHHOro odecneuenus. FOpuandyecku 3Ha4uMMble pEKBU3UTHI.

Copneprxanue, NPUHIMIBI U QYHKIIMA

JOKYMEHTALHOHHOT'O obecrieueHusI yIpaBJIeHUsS o0Opa3oBaTenbHON OpraHu3alyH.
Knaccudukanus 1oKyMeHTaIHH.

OcHoBaHMsI ¥ TpOLeAypa COCTaBICHUS U O()OpPMIIEHUSI OpraHU3aMOHHO-PACTIOPAIUTENbHBIX U
JPYTUX JOKYMEHTOB 00pa30oBaTeIbHON OpraHU3auu

Crneunduka u TeXHOJOTUS pa3pabOTKU MPOrpaMMHON U yueOHO-METOINYECKON TOKYMEHTAIIUH,
permaMeHTHpYIOIe  oO0pa3oBaTeNnbpHBI  mporecc  (MporpaMMbl W IUIAHBI  Pa3BUTHS
o0pa3oBaTeNbHOI OpraHu3aluy; OCHOBHBIE OOpa30BaTENbHBIE MPOrPAMMBI, Y4eOHbIE IIaHBI,
paboynie mporpaMMbl JUCHUTUIAH U Jp.)

JloxymeHTanus mo kaapoBomy cocTtaBy. TpynoBoii norosop. Pestome. [loHsTHE O IEPCOHATBHBIX
JAHHBIX.




NudpopmanmoHHO-cTIpaBOYHbIE (aKT, 3asBICHWE W Jp.) W HHYOPMAIMOHHO-aHATUTHYECKUE
(uH(pOpMaIMH, OTYETHI) TOKYMEHTHI B 00pa30BaTeIbHON OpraHu3aliu

Opranuzanus 10KyMeHT0000poTa. KOHTPOIb UCTIOIHEHHS TOKYMEHTOB.



